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Board of Gounty Commissioners

Agenda Request
Requested Meeting Date: August 26,2025

7A
Agenda ltem #I OUNTY

_Esr 1857-
Title of ltem: Contract for Commissioning Services for HHS Remodel Project

REGULAR AGENDA

CONSENT AGENDA

Action Requested: Direction Requested

Discussion ltem

lnformation Only

Approve/Deny Motion

f nOopt Resolution (attach draft)

Hold Public Hearing *provide copy of hearing notice that was published

Submitted by:
Jim Bright

Department
Maintenance

Presenter (Name and Title):
Jim Bright, Facilities Coordinator

Estimated Time Needed
10 min.

Summary of lssue:

Bids went out for commissioning services (HVAC and lighting systems) for the HHS Remodel Project. 4 Bid were
received with Hallberg Engineering's bid coming in as the lowest.

Hallberg Engineering - $29,000
lEA, lnc. - $33,500
Dunham Associates - $38,900
Cooper Commissioning - $118,425

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Adopt Resolution approving contract for Commissioning Services for HHS remodel project with Hallberg Engineering
for $29,000.

Financial lmpact: r71
ls there a cosf assocrafed with this request? lV lYes No
What is the total cost, with tax and ? $ $2e,000

/s fhls budgeted? Yes No Please Explain

Legally binding agreements must have County Attorney approval prior to submission



CERTIFIED COPY OF RESOLUTION OF COUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED 26,2025

By Commissioner: xxx 20250826-xxx

Commissioninq $ervices Gontract for HHS Remodel Proiect

WHEREAS, Aitkin County Health and Human Services remodelprolect has a commissioning services contract
for HVAC and lighting systems with Hallberg Engineering,

NOW THEREFORE BE lT RESOLVED, Aitkin County Board authorizes the Board Chair to sign the
Commissioning Services contract with Hallberg Engineering

Commissioner xxx seconded lhe adoption of the resolution and it was declared adopted upon the following vote

xxx MEMBERS PRESENT All Members Votinq xxx

STATE OF MTNNESOTA)
COUNTY OF AITKIN}

l, John Welle, County Engineer, Aitkin County, Minnesota do hereby cerlify that I have compared the foregoing with the original
resolution filed in the Administration Office of Aitkin County in Aitkin, Minnesota as stated in the minutes of the proceedings of said
Board on the 26th day of Auqust 2025, and that the same is a true and correct copy of the whole thereof.

Witness my hand and seal this 26th day of August 2025

John Welle
County Engineer

Page 't of 1



Proposol for Commissioning Services for

AITKIN COUNTY
HEALTH & HUMAN SERVICES REMODET PROJECT
Aitkin. Minnesotc

t

Moy 1 6,2025

Submitled by:

HALLBERG
ENGINEERING

Mechanical / Elecnical / Commissioning
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HALLBERG ENGINEERING

Moy 1 6,2025

Kothleen Ryon
Aitkin County
307 2"a Street NW
Aitkin, MN,55431
Kothleen.ryon@oitkincountvmn.gov

Re: Proposolfor Commissioning Services for Aitkin County Heollh qnd Humon Services Remodel Proj
Hollberg Project #P25-5208.000

Deor Ms. Ryon,

We oppreciote the opportunity to submit this proposol for commissioning services for the Aiikin County
Heolth ond Humon Services Renovotion project. We understond thot the project is o roughly 15.750
squore foot renovotion sponning muliiple floors of office, ond common oreo spoce. We understond thot
this project is designed by Widseth Architects, wilh construction monogemenf by the Contegrity Group.
We olso understond thot this project will be obide by Stote of MN 83 Guidelines Version 3.2102 ond the
corresponding commissioning process for HVAC ond lighting systems.

We look forword to working with you ond ossisting you with your project needs

Sincerely,

HALLBERG ENGINEERING, INC

ft,,/ AUTHORIZATION TO PROCEED

Nick Ciezon, CxA
Commissioning Deportment Monoger
nciezon@hollbergengineering.com

Signed

Title

Dote
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HALLBERG ENGINEEFIING

FEE PROPOSAL

The following ore HEI's proposed fixed fees for commissioning services for Aitkin Couniy Heolth ond Humon
Services Remodel project:

fiXED FEE: $29,000
(Tw enfy-Nine fhousond Dollors)

REIMBURSABTE EXPENSES

Reimbursoble expenses ore included in the Totol Fee noted obove ond include:
. Expenses of trovel including mileoge, lodging ond meols.

ADDITIONAT SERVICES

Any work required beyond thot defined in the Scope of Work will be billed on on hourly bosis. Additionol
services will not be performed withoutwritten opprovol of Owner. Exomples of odditionol services include:
. Providing services required becouse of significont chonges in the project.
. Providing services in connection with evoluoting substitutions proposed by the controctor.
. Providing services mode necessory by the defoult of the controctor.

ASSUMPTIONS

. lt is ossumed thot the A/E will provide odequote written design intent, bosis of design ond full
sequences of operotion for oll equipment ond systems for the O&M monuols ond for the
Commissioning Authority to use in writing functionol tests.

. The fee is priced for the schedule of ihe project.

HOURTY BItt|NG RATES

Principols $2 I 0/hour
Sr. Proiect Monooer $l B0/hour
Proiect Monoger $l 65/hour
Sr. Enqineer $ I 55/hour
Sr. Proiect Enqineer/Sr. Desioner/Commissionino Aoent/Construction Admin $ I 45lhour
Prolect Engineer/Sr. Proiect Designer $ I 30/hour
Stoff Engineer/Proiect Designer/Commissionins Technicion/1.T. Tech $ I 20lhour
Enqineer/Stoff Desiqner/Proqrom Consullcnt $ I 05/hour
Desiqner $90/hour
Engineering lntern/Desiqn lnlern $65/hour
Clericol $85/hour

Ierms & Condilions

lnyoices will be processed monthly wilh poymenl due within 30 doys.* All unpaid bolonces older lhon 30 doys will accrue inleresl chorges ol I .5% per monlh ond will confinue fo
occrue on oll unpoid bolonces unlil lhey ore paid in full.* Hallberg Engineering reserves lhe righl fo: l) Stop work on the project: 2) Nolify Owner of work sfoppoge
ond lhe reoson why: 3) Conlocf lhe Owner lo defernine paymenl hislory and /or schedule ol poymenl.* ln recognition of lhe relalive risks of fhe Clienf ond fhe Engineer on lhe Project, Clienf ogrees, lo the exlenf
permitted by low,lhol Engineers liobility to the Client for any enort ocls, ornissions, negligence or breoches of
lhe ogreemenl, sholl be limi,fed to $50,000 or lhe Engineer's fee, whichever is greofer.

CCMinlSSlOl'lliq$ SeRVlCrS PRCPOSAT FOA AtTKlil COUNTY H:ALTi'l AltD llUtulSll ifllvaCES R:MODEL PROifCT
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HALLBEFG ENGINEERING

83 SCOPE OF WORK

HVAC ond Lighting Controls Commissioning Services per MN 83 Guidelines Version 3.2102 utilizing
Appendix P-1b1 Design ond Consiruction Commissioning Process, Owner's Project Requirements
ond Bosis of Design Plon Templote ond Appendix P-1b2 Commissioning Roles.

*Projecfs thot include less fhon 20,000 gsf of condifioned spoce ore only required to commisslon
HVAC sysfems and lighting confro/s.

Commissioning losks ond Responsibilities os described in Appendix P-'lbl Design ond Conslruclion
Commissioning Process:

2.01 Engoge Commissioning Teom
The Commissioning Teom ossists in plonning. reviewing ond coordinotion of commissioning octivities with
oll disciplines involved in the building project. The Commissioning Teom sholl include the following
members of o minimum. Controctors will not join the teom until they ore selecled through the normol
procurement process.

. Commissioning Leoder (Hollberg Engineering Commissioning Agents)

. Focility Operotions Monoger (FOM)

. Project Monoger

. Designers

. Controctors

. Energy Modeler (if energy modeling is port of the project)
r Guideline Leoder

The Commissioning Leoder focilitotes ond coordinotes the efforts of the commissioning teom. For Design
ond Construction Commissioning, the commissioning leoder sholl hove o distinct role from the design
teom but moy be employed within o firm providing design services.

2.02Coordinotion of Owner's Project Requirements (os required by guideline P.lA)
The Owner's Project Requirements (OPR) sholl quontify functionol performonce expectotions ond
porometers for eoch system to be commissioned. The OPR is creoted by the Owner or Owner's Projeci
Monoger with the ossistonce of the Commissioning Leoder which will provide the common
understonding thot focuses design, construction, ond commissioning octivities on the desired outcome

2.03 Coordinotion with Bosis of Design (os required by guideline P.l C)
The Bosis of Design (BOD) is o norrotive description of how ihe systems will be designed to ochieve the
Owner's Project Requirement occepionce criterio. This document is creoted by the A/E design feom
ond reviewed by the Commissioning Leoder with reference to the OPR. Comments to be provided
bock io the A/E teom for their review ond incorporotion into the design documents os needed.

2.04 Commissioning Design Review
At leost once during eoch of the Design, Finol Design, review the design progress ogoinst the gools of
the Owners Project Requirements. Commissioning Design Review commenfs sholl be documenied in
writing ond responses prepared by the oppropriote designers. Performonce Check: Commissioning
Teom sholl review design os documented to verify thot it meets the physicol outcomes ond operotionol
performonce defined of thot phose. Performonce oreos include, but ore not limited to:

. Owner's Project Requirements occeptonce criterio for oll required ond odditionol pursued
Guidelines

. Requirements for specific operotionol scenorios of the building

COMirllsSlONlNC SEnVlCfS PROPCS,qL FOR AiTKli\i fOUllTY HfALItl Al'iS l"iUM.AN SaRV1C:S REMODfI PROiICT
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HALLBERG EtiGlNEEnlNG

Meosurobility/ Testobility Check: Commissioning Teom sholl review design os documented to
verify thoi it meets criterio for testing ond verificotion of performonce for Design ond
Construction Commissioning os well os Operotions Commissioning monitoring during Ongoing
Occuponcy. Performonce oreos include, bul ore not limiled to:
Meosuremenis ond testing required during oll phoses of Design ond Construction
Commissioning.
Meosurement, moniioring, ond control of energy, woter, indoor environmeniol quolity during
Ongoing Occuponcy.

2.05 Coordinote with Operotions Commissioning ond Energy Efficient Operotions Monuol (furnished by
Design Teom). The Commissioning Leoder will cooperote with the Operotions Commissioning Teom by
incorporoting design feotures required to perform Operotions Commissioning. Refer to ond coordinote
with the completion of Guideline P.2A:SB 2030 Energy Efficient Operotions Monuol process.

2.06 List of l/O Doto Points
As port of the design process, the MEP design teom sholl submit o lisf of input ond output (l/O) doto
points or sequence of operotions os port of outcome documentotion before the completion of the Finol
Design Phose. These sholl be submitted for oll computer-bosed control systems, e.9., HVAC, lighting
controls which hove progrommoble control logic.

2.02 Provide Cx Criterio & Scope for Construction Documents
Provide o commissioning specificoiion section for Division I of the project monuol. The commissioning
specificotion sholl define ond eloborote on the controctor's responsibilities os defined in the
Commissioning Plcn. lncorporote the Commissioning Plon into lhe controct documents by reference to
communicote the context of the commissioning specificotion ond informotion regording other teom
member responsibilities. This specificotion sholl be creoted by the A/E design teom.

2.08 Review Controctors' Submittols
Review temperoture controls controctor submittols for commissioned equipment ond other
commissioned design elements.

2.09 Yerify lnstollotion {3 Trips)

Complete customized system instcllotion checklists, os included in the Commissioning Plon, prior to
system occeptonce by the owner.

2.1O Verify Functionol Performonce {3 Trips)
Complete customized system funciionol performonce test procedures, os included in the
Commissioning Plon, prior to system occeptonce by the owner.

2.1 1 Verify Operotions & Mointenonce (O&M) Documentotion
Verify thot the controctor creotes ond submits Operctions & Mointenonce monuols for the owner prior
to construction completion ond system occeptonce.

2.12Yerify Operotions & Mointenonce (O&M) Troining
Verify thot the controctor presents Operotions & Mointenonce troining to the owner prior to
construction completion ond system occeptonce by the owner.

2.13 Systems Operotions Monuol
Review the preporotion of o Systems Operotions Monuol (furnished by Design TeomJ to be delivered to
the Owner, including of leost the ports listed under ASHRAE 202-2013 Pori 14.2.3.

COMMi55,$l.i',\iS SERViCf S PRCf OSAi tOn AliKlN COUi\,?'l HrAtTii .{fiD HUMAi\i SEtlVlCtS RiMODfL PROJICT
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2.1 4 Deferred Verificotion ( I Trip)

Some of the system functionol performonce test procedures will noi be procticol or meoningful to
complete prior to the Correction Period. This moy be due to construction phosing, climoie or other
constroints. Those test procedures sholl be completed of the eorliest cppropriote time, ond the resulis of
the tests sholl be reported to ihe Owner ond Project teom. lt sholl be expecied thot deficiencies
identified os pcrt of this deferred testing executed ofter the Correction Period will be resolved by the
project teom os if they hod been identified prior to the end of ihe Correction Period.

2.1 5 Ten Month O&M Review (1 Trip)
At l0 months into the correction period, review building operotion with Operotions ond Mointenonce
stoff, ond creote o plon for resolution of outstonding commissioning+eloted issues.
Appendix P- 1b2: Conrnrissioning Roles
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HALLBERG ENGINEENING

83 COMMISSIONED SYSTEMS

Mechonicol HVAC Comfort, Energy, ond Renewoble Energy Systems, Review of Testing Adjusting
ond Boloncing
Lighting ond Doylighting Controls

Scheduled Equipment Number of Unils

HEATING

Cobinet Unit Heoters J

Building Heoting Woter Pumps 1

Finned Tube Rodiotion 3B

Horizontol Unit Heoters I

cooHNG
Air Cooled Condensing Uniis I

VENTILATION

Air Hondling Units I

Ceiling Exhoust Fons I

Exhoust Fon I

Roof Top Units I

Tronsfer Fons I

VAV Boxes with Reheot Coils 24

coNTROtS
DDC Control System I

EI.ECTRICAT

Lightin g Control Systems I

Exclusions: Commissioning Services for Electricol Power Systems, Building Envelope, lnterior Moteriols,
Physicol meosurement of vibrotions/ocousiics/noise.

Assumptions: Testing ond Boloncing work performed by others.

COMAilisl{3fllf.ic SERV1CES PROPOSAL tOR AiTKll{ COUNTY }iFALrH AND HUMANI S!RViClS RE} ODfi" P*OiiCT
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HALLBERG ENGINEEFING

PROJECT APPROACH

Monoging the project - Nick Cierzon will be the Project Monoger ond Scott Hoffmon will be ihe
Mechonicol Commissioning Agent. Nick will olso work with Kristin Popke (Accounts Receivobles ond
lnvoicing) on invoicing requirements.

Trqvel- We onticipote opproximoiely 5-10 visits for meetings, field observotions, troining and functionol
testing ond close-out. All Hollberg personnel ore bosed out of our White Beor Loke, MN office,

Fostering Teomwork - The Hollberg Commissioning ogents believe thot to obtoin c high return on
investment for poying for the commissioning process, the ogents need to be highly involved with the
construction delivery process. We connot be o silent 3ro porty entity. We plon to communicote with the
design teom, owner, ond construction teom members in o very cooperotive monner. Our commissioning
ogents feel thot to moximize productivity ond meet the construction schedule, there will be no finger
pointing of inefficiencies but insteod do our job os commissioning ogent to communicote our field
observotions, insiollotion deficiencies ond functioncl tesiing results in o cordiol ond proper monner which
will eliminote ony odversoriol relotionships.

Commissioning Effort - This process consists of identifying eoch piece of equipment in the construction
drowings, reviewing ihe piece of equipment's controllobility ond mcintoinobility, observing, ond
documenting the functionolity of eoch piece of equipment ond its role in the system it serves ond testing
its overoll performonce in the progromming ond sequence of operotion of the Building Automotion
System. The commissioning ogents will physicolly observe ond document the equipment instollotion ond
performonce. ond openly communicote for resolution of deficiencies. Therefore, eoch piece of
equipment is being commissioned during the design, construction, functionol testing, off-seoson testing,
occuponcy, ond worronty phoses.

Sotlwqre - Moin lssues log - Hollberg Engineering hos experience in the use of mony different construction
softwore formots such os Procore, PlonGrid, Submiitol Exchonge ond Viewpoint One for the distribution
of the commissioning issues log. HEI's commissioning ogents ore experienced with both ihe lotest design
concepts ond operotionol methods ond ore fomilior with the mony different bronds of building
outomotion systems. Eoch ogent is ormed with stote-of-the-ort equipment ond resources. The
commissioning ogents hove loplops, softwcre, ond invesiigotive tools to ochieve the commissioning tosks.

To follow ore some of the stondolone tools the HEI Commissioning Group owns ond uses:

TSI Veloci-Colc Air Velocity Meter
Doto Loggers
Fluke Thermomeiers
Shortridge Air Velocity Hood
llluminonce Meters

TSI lndoor Air Quolity Probe with CO
Volt/Amp Meters
Energy Colculotor Tool
Energy Modelin g Softwore

o.
o
o)
o
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HALLBERG ENGINEERING

FIRM OVERVIEW

Design
Mechonicol
Electricol
Plumbing
Technology
LEED@

Commissioning
New Construction
Recommissioning
Existing Systems

Retro-Commissioning
LEED@

Building Anolysis
lndoor Air Quolity Solutions
Heolth & Sofeiy Review
Heoting Plont Anolysis

Swimming Pool Evoluotion
Focility Review
Power Distribution Review
Lighting Anolysis
Fire Proteciion Anolysis

ASTM Property Condition
Assessments

Estoblished in 1979, Hollberg Engineering, lnc. (HEl) is o consulting
engineering firm speciolizing in mechonicol, electricol, ond
technology systems design. commissioning, ond building onolysis.
Our versotile stoff provides vorious mechonicol ond electricol
services including pre-design studies, eorly schemotic plonning ond
budgeting with the client, timely design development of the project,
thorough construction documenfs. ond comprehensive
construction odministrotion with post-occuponcy evoluotion.

HEI hos 40 yeors of experience providing consulting engineering
services ond over 20 yeors of experience providing commissioning
services to K-12 schools in Minnesoto. HEI's Commissioning Group
hos commissioned more thon 150 educotion focilities since the
group's inception in 1998.

Our commissioning group verifies thot o project wos constructed per
the design intent ond the building performs per the owner's project
requirements ond the designer's bosis of design.

HEI originoted with o focus on providing mechonicol services for K-
12 educotion focilities. Throughout the yeors, we hove exponded
our engineering services, but our estoblished reputotion in ihe
educotion secfor hos continued ond hos ollowed us to hove worked
with over holf of oll Minnesoto school districts. Our history hos
provided us with the knowledge ond the relotionships ihot ore
necessory to successfully execute the needs of not only our K-l2
clients, but our clients in oll morkets.

We hove eorned o reputotion for listening ond responsiveness, for
honesty ond professionolism, ond for delivering proven, functionol
engineering solutions. With the combinotion of our firm expertise
ond our focus on exceptionol customer service, it is our promise to
provide every client wiih the utmost in integrity. commitment, ond
quolity of service.

HElis o Smoll ond Minority Business Enterprise (S/MBE).

o
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coMMrssroNrNG

f cmmissioning !ervices
LEED@ Construction
Possive House (Possivhous)

Minnesoto Sustoinoble
Building Guidelines (MSBG)

ASHRAE Commissioning
Requirements
Army Notionol Guord Militory
Construction

Syslems Typically
Commissioned
HVAC Systems

Building Automotion Systems

Loborotory Systems

H umidificotion Systems

Electricol Power ond UPS

Lighting Control Systems

Emergency Power Systems

Life Sofety Systems
Doto Center Systems

Since iis inception in 1998, the HEI Commissioning Group hos
commissioned mechonicol ond electricol sysiems for hundreds of
buildings including those for K-12 schools, higher educotion, retoil,
government, ond privote industry focilities. The commissioning group
hos successfully completed recommissioning projects ond custom
efficiency studies funded by uiility componies which included o teom
of energy experts comprised of HEI engineering stoff, sub-consultonts,
ond subcontroctors.

Commissioning is o quolity ossuronce procedure opplied io building
construction throughout the entire process of o project including
plcnning, design, construction, ond operotion. lt is o sysiemotic,
documented, ond colloborotive process including inspection, testing,
ond troining. Commissioning ensures thot building systems work os
intended by the originol design intent ond provides for reduced
operotion ond mointenonce costs. energy sovings, ond improved
indoor oir quolity.

The HEI Commissioning Group's gool is io provide the owner with
smoother building turnover, improved building performonce, reduced
coniroctor collbocks, ond o sofe, heolthy fociliiy for oll building
occuponis. Commissioning is not on exercise in "finger pointing" - we
believe in o hormonious process to provide the desired results for oll
stokeholders. A project is successful only if eoch tosk of the
commissioning plon wos occomplished per the design inteni ond the
owner received o building ihot performs per ihe owner's project
requirements cnd designer's bosis of design.

HEI is o member of the Building Commissioning Associotion {BCA) ond
ihe AABC Commissioning Group (ACG), ond our HVAC
commissioning ogents ore certified ACG Commissioning Aulhorilies
(CxA), which demonstroles the CxAs educotion, knowledge, ond
technicol experlise in the commissioning process.

HEI is olso o member of the U.S. Green Building Council ond hos severol
LEED@ Accredited Professionols (AP) omong its stoff. Members of HEI's
commissioning stoff ore clso members of the Americon Society of
Heoting, Refrigeroting, ond Air-Conditioning Engineers (ASHRAE).

Building Commissioning Association

Corporate Member
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FEATURED PROJECT EXPERIENCE

SHERBURNE CCUNTY
GOVERNMENT CENTER EXPANSION AND RENOVATION - EIK RiveT, MN
Squore Feet: 98,000 New / I25,000 Renovotion
Completed:2021
Project Description: Sherburne County Government Center recently hod o renovotion projeci thot
included 98,000 squore feet of new construction ond opproximotely 125,000 squore feet of renovotion.
The HEI commissioning teom provided commissioning services for oll HVAC, building outomotion systems,
plumbing ond fire proiection systems ond electricol systems.

MNDOT
EDEN PRAIRIE TRUCK STATION - Eden PTio e, MN
Squore Feel: 21,000 odditions
Compleled:2023
Projecl Description: HEI is performing commissioning services for this project which feotured o worm
storoge goroge ond two truck wosh boys os well os on office spoce.

OXBORO LIBRARY

Bloomington. MN
Squore Feel: 14,000 sq. ft.
Completed:2020
Project Descriplion: This renovotion included o complete interior renovotion with ports of the building
being demolished ond rebuilt. oll new mechonicol equipment. except boilers, ond new lighting with
lighting controls. Hollberg Engineering performed mechonicol ond lighting controls systems
commissioning for the 14,000 sq. ft. building renovotion.

WRIGHT COUNTY
WRIGHT COUNTY JUSTICE CENTER - Buffo|o, MN
Squore Feet: 150,000

Completed:2020
Project Descriplion: Wright County constructed o new "Courthouse" sfructure odjocent ond connected
to the existing Wright County LEC. lt contoined nine courfrooms olong with judges' chombers, holding
focilities, ond conference rooms. The HEI commissioning teom provided commissioning services for oll
HVAC, building outomotion systems, plumbing ond fire protection systems ond electricol systems.

CITY OF COTTAGE GROVE, MN
HERO CENTER (Heolth & Emergency Response Occupotions) - Cottoge Grove, MN
Squore Feet: 42,000

Compleied:2020
Project Descriplion: The Hero Center is o stote-of-the-ort immersive troining center for police, fire, ond
emergency medicol services. One importonl feoture of the integroted focility is thoi it is buili for oll first
responders. With the new center, police officers, firefighters, poromedics, ond EMT's will be oble to
proctice honds-on skills in reol-life scenorios. utilizing the tools ond skills they need to do their jobs. HEI

provided commissioning services during the Design, Construciion ond Verificotion ond Acceptonces
Phoses of this project.
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HALLBERG ENGINEERING

PROPOSED PROJECT TEAM

Krislin Popke,
Accounfs

Receivoble &
lnvotcing

Nick Cierzon, CxA
Commissioning Projecl Monoger
Certified Commissio ning Agenf

9 yeors of experience os Cx Agenf (including 5
os o Cerfified CxA)

l8 yeors of experience wfh vorious HVAC
syslems {specif ico/ly controls)

I
Scolt Hoffmqn

Mechonicql Commissioning Agent

l0 yeors of experience in I'ield work in Iesf ond
Bo/once

COMMISSIONING STRVICES PROPOSAL TOR AITKIN COUNTY HEALTH AND HUMAN SERVICTS RFMODEI. FROJECT
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PROFESSIONAI. PROFITE

Certificqtions
ACG Certified
Co mmissioning Authority
(CxA)

Educotion
Bochelor of Science,
Computer Network
Engineering, St. Cloud Siote
University 2002

CItrl
HALLBERG ENGINEERING

NICK CIERZAN, cxA
Commissioning Projecl Monoger
Mr. Cieaon joined Hollberg in 2015 ond holds o Bochelor of Science
in Computer Network Engineering. Prior to Hollberg, Mr. Cierzon wos
o controls Technicion ond Project Monoger for 9 yeors, speciolizing
in control of HVAC systems ond BAS integrotion. Nick took over os
Commissioning Deportment Monoger ond Project Monoger in
Spring of 2023.

GOVERNMENT COMMISSIONING PROJECT EXPERIENCE
. Blue Eorth County Building
. Chisholm Public Sofety Building
. City of Burnsville New Fire Stotion
. City of Cottoge Grove HERO Center
. City of Lino Lokes New Fire Stotion
. Hormel lnstitute/lnternotionol Center of Reseorch ond

Technology Exponsion - Austin, MN
. Hormel Noture Center - Austin. MN
. Moyo Civic Cenier Convention Center Exponsion -

Rochester, MN
. MN Army Notionol Guord

o St. Cloud Armory - St. Cloud, MN
o Stillwoter Reodiness Center - Stillwoter, MN

. MN DNR
o Glenwood Office Building
o Lonseboro Fish Hotchery

. MNDOT
o Cleorwoter Truck Stotion
o Eden Proirie Truck Stotion
o Jordon Truck Stotion
o Mendoto Heights Truck Stoiion

. ND NotionolGuord
o Reodiness Center
o Vehicle Mcintenonce Shop

. Sherburne Couniy Government Center

. Webber Pork Librory Addiiionol Services - Minneopolis, MN

. Westonko Librory Pre-Design

. Wright County Justice Cenier
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PROFESSIONAT PROFITE

Cerlificotions
ACG Certified
Commissionin g Authority
(CxA)

Educotion
Bochelor's Degree in

Geogrophy, Minnesoto
Stote University Monkoto

Prof essionol Affiliotions
Minnesoto Educotionol
Focility Monogement
Professionols (MASMS)

Projects wifh o "*" were
completed at onofher
firm
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SCOTT HOFFMAN, cxA
Mechonicol Commissioning Agent

Mr. Hoffmon joined Hollberg Engineering's commissioning teom in

2023. He previously worked for l0 yeors o Test ond Bolonce
Controctor boloncing mechonicol systems ond progromming
temperoture control systems.

GOVERNMENI PROJECT EXPERIENCE
. Cily of Apple Volley Fire Stotions
. City of Northfield Bobcock Shelter
. Howord Loke New Librory
. Rice County Public Sofety Center

H EALTHCARE PROJECT EXPERIENCE
. Crosby Regionol Medicol Center - Crosby, MN*
. Deerwood Clinic ond Phormocy
. Gundersen Tri-County Clinic
. Gundersen Tri-County Hospitol
e M Heolth Foirview Eosi Bonk Dieiory Exponsion
. Northfield Hospitol- Northfield, MN*

o Birthing Cenier
o Wound Core Cenier

. Sortell Pediotrics - Sortell, MN *

. Welio Hospitol- Moro, MN*

COMMERCIAL PROJECT EXPERIENCE
. 270 Hennepin Apcrtments - Minneopolis, MN*
. Premier Morine Corporoie - Big Loke, MN*
. Solon Lofls

o Alexondrio, VA
o Ailonlo, GA
o Chorloiie, NC
o Dollos, TX

o lrving, TX

o Scottsdole, AZ
. Thrivent Finonciol Heodquorters - Minneopolis, MN*
. The Nordic Plozo - Minneopolis, MN*
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contegrity r l.lrl

TO: Hallberg Engineering

FROM: Travis Fuechtmann

DATE: 7131125

RE: Aitkin County Health and Human Services Remodel

Contegrity Group, lncorporated (CGl) has been retained by Aitkin County to provide
construction management services for their Aitkin County Health and Human Services
Remodel project. Throughout the course of the project, Contegrity Group, lnc. will arrange
and secure purchases and services on behalf of Aitkin County as their agent.

New accounts, contracts and/or invoices should be set up under name of Aitkin Gounfu
and exempt from sales tax (if applicable). As owner of the project, Aitkin County will be
processing payments directly to you. All invoices received by the 20th of each month will
be included in a payment book which will be sent to the owner for direct payment.
Payments will be made within (35) days of this date. All purchases and seruice invoices
shall be mailed as follows:

Aitkin County
Attn: Contegrity Group, lnc.
101 First Street SE
Little Falls, MN 56345
or - email to Karen Schelonka: kschelonka@contegritygroup.com

Please note: On behalf of Aitkin County, if you will be onsite during construction, a
certificate of insurance will need to be provided in accordance with the requirements of the
proJect Aitkin County, Contegrity Group, lnc., and Widseth need to be listed as Additional
lnsured. See attached for insurance requirements.

lf you should have any questions regarding this procedure, please feel free to call me at
the number listed below.

Please sign and retum this acknowledging your understanding and acceptance of above terms.
Please also email a copy of your W-9 form which will be forwarded to the owner.

Authorized Signer: Date:

GompanyName: Hallberg Engineering

ll.l i l:;t i;t. :il , i rtiit:1:;ill';, i,lii lrlillrll, I :illt].rj.ill iilllil

ContegrityGroup.com



VENDOR INSURANCE COVERAGE

Gertificates of lnsurance

All Certificates of lnsurance listed below shall include the following:

. The policy shall name the Aitkin Gounty, Widseth, and Gontegrity Group, lnc. as Additional lnsured

. Certificate Holder shall be: Aitkin County, 307 2"d St NW, Aitkin, MN 56431

Commercial General Liability

. The Minimum Limits of Liability should be:
$3,OOO,OOO AGGREGATE
$3,OOO,OOO PRODUCTS & COMPLETED OPERATIONS AGGREGATE
$1,5OO,OOO PERSONAL INJURY/EACH OCCURRENCE
$1,5OO,OOO PROPERTY DAMAGE/EACH OCCURRENCE

. The policy shall include Explosion, Collapse, Underground, and lndependent Contractors protective.

. The policy shall be written on an occurrence basis, not a claim made basis. An umbrella liability policy may be
used in conjunction with primary coverage limits to meet the minimum limit requirements for this project.

Worker's Compensation

. The policy shall include Employer's Liability lnsurance

. The limits shall be statutory per applicable State and Federal Laws

Bodily lnjury By Accident: $500,000 Each Accident
Bodily lnjury By Disease: $500,000 Each Employee
Bodily lnjury By Disease: $500,000 Policy Limit

Auto Limits

The Minimum Limits of Liability should bea

BODILY INJURY: $1,500,000 Each Occurrence/$3,000,000 Aggregate
PROPERTY DAMAGE: $1,500,000 Each Occurrence/$3,000,000 Aggregate

. The Auto coverage shall include the following: Any Auto, Hired and Non-Owned.

. Auto coverage shall be waived only when the Contractor's work cleady does not involve the use of an
automobile.
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DATE:
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ContegrityGroup.com

Hallberg Engineering

Travis Fuechtmann

7t31t25

Aitkin County Health and Human Services Remodel

TO

Contegrity Group, lncorporated (CGl) has been retained by Aitkin County to provide
construction management services for their Aitkin County Health and Human Services
Remodel project. Throughout the course of the project, Contegrity Group, lnc. will arrange
and secure purchases and services on behalf of Aitkin County as their agent.

New accounts, contracts and/or invoices should be set up under name of $14.,y@fl
and exempt from sales tax (if applicable). As owner of the prolect, Aitkin County will be
processing payments directly to you. All invoices received by the 20th of each month will
be included in a payment book which will be sent to the owner for direct payment.
Payments will be made within (35) days of this date. All purchases and service invoices
shall be mailed as follows:

Aitkin Gounty
Attn: Contegrity Group, lnc.
101 First Street SE
Little Falls, MN 56345
or - email to Karen Schelonka: kschelonka@contegritygroup.com

Please note: On behalf of Aitkin County, if you will be onsite during construction, a
certificate of insurance will need to be provided in accordance with the requirements of the
proJect. Aitkin County, Contegrity Group, lnc., and Widseth need to be listed as Additional
lnsured. See attached for insurance requirements.

lf you should have any questions regarding this procedure, please feel free to call me at
the number listed below.

Please sign and retum this acknowledging your understanding and acceptance of above terms.
Please also email a copy of your W-9 form which will be fonvarded to the owner.

Nick Cierza
CompanyName: Hallberg Engineering

Authorized Signer:

Digitalty signed by Nick Caezan
DN: C'US. E=ncie%n@hallb619engineenng.@m,

n i:Hlii':.:nJ;1":;li,f i;i'.f-?il*" g31s



VENDOR INSURANGE COVERAGE

Certificates of lnsurance

All Certificates of Insurance listed below shall include the following

o The policy shall name the Aitkin County, Widseth, and Contegrity Group, lnc. as Additional lnsured
. Certificate Holder shall be: Aitkin Gounty, 307 2nd St NW, Aitkin, MN 56431

Commercial General Liability

o The Minimum Limits of Liability should be:
$3,OOO,OOO AGGREGATE
$3,OOO,OOO PRODUCTS & COMPLETED OPERATIONS AGGREGATE
$1,5OO,OOO PERSONAL INJURY/EACH OCCURRENCE
$1,5OO,OOO PROPERTY DAMAGE/EACH OCCURRENCE

. The policy shall include Explosion, Collapse, Underground, and lndependent Contractors protective.

. The policy shall be written on an occurrence basis, not a claim made basis. An umbrella liability policy may be
used in conjunction with primary coverage limits to meet the minimum limit requirements for this project.

Worker's Compensation

o The policy shall include Employer's Liability lnsurance
. The limits shall be statutory per applicable State and Federal Laws

Bodily lnjury By Accident: $500,000 Each Accident
Bodily lnjury By Disease: $500,000 Each Employee
Bodily lnjury By Disease: $500,000 Policy Limit

Auto Limits

The Minimum Limits of Liability should be:a

BODI LY I NJ U RY: $ 1,500,000 Each Occurrence/$3,000,000 Aggregate
PROPERTY DAMAGE: $1,500,000 Each Occurrence/$3,000,000 Aggregate

. The Auto coverage shall include the following: Any Auto, Hired and Non-Owned.

. Auto coverage shall be waived only when the Contractor's work clearly does not involve the use of an
automobile.


